PREP DATES- 


 DATE: 

PREP SCHEDULE – “Production Title”
**** If you have any questions please call PM’s 416-555-Holler *****
Insert first Prep Date here i.e. “February 6th, 2020”
Insert time of day



Insert Event. Be Specific!




Insert Location




Insert member’s involved.
EXAMPLE
0900



Art Meeting- Set Construction Updates. Pallet Questions





@ CFT 137B





Janice, Taylor, Laura, Emily

1000



Art Pick-ups- Prop pick-ups for shoot





@Meet at CFT Loading Dock with Truck





Laura, Crystal, Frank

1000



DOP & Director Meeting- Shot List Updates





@ CFT 137B





Taylor, Emily

1000



PM/AD Meeting- Logistics updates





@CFT 110





Janice, Tess

1200



Camera Tests





@CFT Studio 130





Emily, Jesse, Jamie, Jackson

1400



Actor Rehearsals





@ CFT Studio 115





Taylor, Janice, Actors- Avery, Alex

February 7th, 2020 - Repeat for each prep day and production day!
PREP SCHEDULE NOTES

-List each day with a new box.

-Continue schedule right through production. This will help with pickups that occur during the production. This way everyone knows where people are!

-Times: Not always locked, you can use these short forms

TBA-  To Be Announced

ANY TIME- Amy time during the day, but still reminds people it must be done!

-If someone needs to do something “off the radar”. Just list them for the time and state they are unavailable.  EX. 1200-1600
DIRECTOR UNAVALIABLE

